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APPROVED 
 

MONROE BOARD OF HEALTH MINUTES  
Monroe, Connecticut 

 
November 19, 2015 

 
Present:  Dennis Condon, Chairman, Eileen Fuchs, Michael O’Reilly, Nancy Brault, 

Director of Health 
 
Also present:  Town Council Liaison Ken Kellogg 
  
Absent:  Nicole Lieto, Vice Chairwoman 
 
A.      The meeting was called to order:  7:35 pm 
 
B.      Public participation  

Kellogg notified the Board that he is the Chairman of a Monroe Special Committee of the 
Town Council, The Strategic Planning Committee.  He hopes to promote an 
interdisciplinary approach to information and idea gathering, concentrating on major 
projects in the Town of Monroe.  Currently he is looking for information and ideas in 
regard to the future use of Chalk Hill School.    

 
 C.     Approval of Minutes of June 2, 2015, September 15, 2015, and October 26, 2015. 
 
A MOTION was made by Fuchs, seconded by O’Reilly to accept the draft Minutes of  
June 2, 2015 meeting.   
MOTION CARRIED UNANIMOUSLY. 
 
A MOTION was made by Fuchs, seconded by O’Reilly to accept the draft Minutes of  
September 15, 2015 meeting.   
MOTION CARRIED UNANIMOUSLY. 
 
A MOTION was made by Fuchs, seconded by O’Reilly to accept the draft Minutes of  
October 26, 2015 meeting.   
MOTION CARRIED UNANIMOUSLY. 
 
D.  Director of Health’s Report  

Brault presented the Director of Health’s Monthly Report to the membership.  Condon 
thanked Brault for her efforts at organizing and providing two flu clinics for Monroe 
within two weeks after coming on board as the new Health Director.   
 
 

 



11/19/15 – page 2 APPROVED 
 
Brault discussed activities that were underway in the department to include standardizing the 
departments electronic filing system, the development of procedures, formatting and “branding” 
of department correspondence and forms, as well as planning for a redesign of the Health 
Department web site to advertise current department activities such as the DPH Radon initiative, 
establishing links to Emergency Preparedness, Community Health, and Environmental Health 
sections on different web site pages.   Brault will bring proposed formatting to the Board for 
approval.  
 
Condon advised Brault to contact the Press to ensure that programs like the Radon program are 
advertised to the Public. 
 
Brault discussed meeting with the Superintendent of Schools, Jim Agostine regarding Health 
Department services and program areas, and plans for collaborative efforts with the Board of 
Education nursing staff.   
 
Brault discussed establishing a vaccine clinic in Town Hall. She met with town officials, and 
they supported the initiative.  She requests that the Board allow her to submit the 2016 Provider 
Agreement to the Connecticut Vaccine Program.  Board members discussed the idea and Kellogg 
reviewed the program packet.  
 
A MOTION was made by Fuchs, seconded by O’Reilly to allow Brault to submit the 
application/agreement, requesting participation of the Monroe Health Department in the 
Connecticut Vaccine Program.   
MOTION CARRIED UNANIMOUSLY. 
 
Board members discussed Monroe’s flu clinics, and future locations at Monroe schools.  Condon 
and Kellogg requested that Brault work on obtaining provider agreements in preparation for next 
year’s seasonal flu clinics. 
   
Condon requested that an emergency contact list of Health Department staff be forwarded to 
Board members. 
 
E. Grants 

Preventive Health and Health Services Block Grant 
Brault discussed the need for Board formal approval of the CT Preventive Block Grant, 
FFY 2015-2017 and suggested that the grant program area and work activities focus on 
Cardiovascular Disease Prevention/High Blood Pressure Screening, as identified in the 
Regional CT Health Improvement Plan.  Kellogg discussed the process of approval 
through the Town Selectman and Council.  Brault will review the grant application and/or 
contract and meet with the Selectman to review. 

 
Emergency Preparedness Grant 
Brault discussed activities under the Disaster Preparedness Plan.  Kellogg advised Brault 
to review the Monroe Emergency Response Plan to ensure that revisions have been 
completed in the plan.   
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Lead Poisoning and Prevention Grant 
Members discussed the Lead Grant.  Currently no children in Monroe have been 
identified with lead poisoning.  Brault reported that work is slow but ongoing with the 
grant.  Kellogg advised that the Lead Contract be brought back to the Board for formal 
review and approval.   Brault suggested that the Board, grant review process include a 
formal “Request for Board Approval” memo. This will ensure that all grants are properly 
reviewed and voted on by the Board. 

 
F.  Unfinished Business 

Resolution of Trumbull Monroe Health District Supplies 
Brault discussed activities related to identifying furniture, equipment and supplies in the 
former Trumbull Monroe Health District office and the dispersal of items as noted on the 
assignment of ownership list.  Unfortunately, in many instances the list was incorrect, 
some computer equipment was not located, furniture counts were inaccurate, and some 
items found on site were not itemized on the list.  Brault worked with the Trumbull 
Director of Health to address discrepancies and to complete the assignment of District 
furniture, equipment, and supplies between the towns.  Monroe and Trumbull staff were 
on site to facilitate the move. Two vehicles were given to Monroe and taken off site.  An 
inventory of items taken will be provided to each town to ensure general compliance with 
the assignment of ownership list.  Board members discussed the overall effort. 

 
Brault advised members that emergency preparedness supplies have yet to be divided 
between the towns.  Hopefully arrangements can be made soon to complete activities 
related to final resolution of District supplies. 

 
Salon Ordinance Status 
Kellogg discussed the overall process for ordinance approval and provided a detailed 
review of the current status of the Department’s proposals, new Chapter 425-SALONS, 
proposed revisions to Chapter 71 and 397 of the Town Code.  The Legislative Review 
Committee and the Town Council have approved these ordinances with minor changes.  
The next step in the process is the Public Hearing, which is scheduled on Monday, 
November 23, 2015.   
 
Kellogg also discussed the need for a coordinated effort between Zoning, Police, and the 
Health Department to ensure the proper permitting for food trucks.  Brault advised that an 
easy sign off sheet can be developed to ensure that all departments provide suitable 
review and approval of applications prior to final permitting.  
 
O’Reilly enquired if the section in the proposed Salon ordinance regarding the renting of 
chairs had changed.  Kellogg stated that they had not; the licensed operator is responsible 
for the salon. 
 
. 
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G. New Business 

1.   DPH Commissioner’s Semiannual Meeting for Local Director’s of Health 
Brault review the Commissioner’s meeting activities to include emphasis of Health 
Department accreditation.   Brault distributed materials to Board members and discussed 
the benefits of PHAB and suggested that the Monroe Health Department actively plan 
and include in its budget a line item for monies for accreditation. The Commissioner 
suggested that in the near future grant monies may be restricted to those towns or health 
districts that are accredited.   
 
Brault reported that she is currently moving forward with activities and initiatives in the 
department that will dovetail with the accreditation initiative.  Members discussed 
accreditation at length and suggested that Brault contact Naugatuck Valley Health 
District and Stratford to acquire guidance. Condon requested that Brault meet with the 
Finance Director to discuss creating a special line item for savings of accreditation 
monies in this year’s budget. 
 
2.  Health Department Budget Status 
Members discussed the Health Department budget.  Brault provided a rough draft of next 
year’s suggested budget as well as the town’s MUNIS budget report for reference.  
Kellogg and Condon requested that Brault set up a meeting with the Finance Department 
to discuss the current funding status, and to assist in developing the department’s first 
budget.  Condon advised that the finished budget needed to be forward to the Selectman 
by December 9, 2015.  He requested that Brault discuss the situation with the Selectman 
and to request an extension of time so that Board members can meet with Finance to 
develop the budget. 
 
Brault discussed the fee schedule and agreed to provide additional information to 
members for possible inclusion in the budget.  Kellogg suggested contacting DPH.  They 
may have information on town/district current fee schedules.  
 
3.  Next Ordinance Needs 
Members reviewed the Schedule of License Regulated Facilities Memo and agreed that 
the next ordinance to be revised is the Food Service Ordinance, then Subsurface Sewage 
Disposal, and finally a Swimming Pool Ordinance.  A draft document will be prepared 
for the next Board meeting. 
 
4 & 5 Medical Advisor Job Descriptions / BOH Resignation 
Condon distributed medical advisor job descriptions to the membership for review.  He 
noted that Board member, Michael O’Reilly will be resigning from the Health 
Department Board and he was searching for a replacement.  He thanked O’Reilly for his 
service as a “Founding Member of the Board”.  O’Reilly agreed to review the job 
description and will forward a draft to Brault for review.   
 

O’Reilly discussed continued involvement with the Health Department as Medical Advisor and 
though a GIS initiative, attaching property subsurface sewage disposal, As-Builts to the GIS 
system.   
 
Condon requested that Brault cancel next Board meeting.   
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A MOTION was made by Fuchs, seconded by O’Reilly to cancel the next Board meeting. 
MOTION CARRIED UNANIMOUSLY. 
 
H. Adjournment 
  
A MOTION was made by Fuchs, seconded by O’Reilly to adjourn at 10:20 pm.  
MOTION CARRIED UNANIMOUSLY. 
 
 
Respectfully Submitted, 
 
Nancy Carol Brault, MPH, RS 
Director of Health 
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